Office Copy due by January 10th 
STUDIO GUDIELINES AND POLICIES
· The annual registration fee is $25 per family. Registration is paid when students first enroll and is renewed yearly after that.

· Tuition is due on the 1st of the month. Your debit/credit card that we have on file will be processed on the 5th. We offer a 5 day grace period to receive your payment by cash, check or other debit/credit card in lieu of the auto payment. A $15 fee will be charged for any returned checks. It will be increased to a $25 fee after the first returned check.
· Payment for private lessons is due in advance or at the time of the lesson is taken. If you’re private lesson payment is not received that same day or in advance your debit/credit card on file will be charged the next day at the increased rate. 
· 24 hour notice is required for cancellation of a private lesson. Please notify our office and the instructor. Payment will still be required if notice is given late. 
· If you are adding or dropping a class you must fill out an ADD / DROP Form. This form must be received 2 weeks prior to you starting a new class or withdrawing from one you are currently taking.
· Tuition is not pro-rated for missed classes or studio holidays. Please inform instructor and office of vacations, illnesses or extended absences.
· Metro Dance offers as a courtesy to students the opportunity to make-up any missed classes. Classes missed can be made up within 30 days by you or a family member. When you sign-in please write (make-up lesson) after your name. Consult with your teacher for appropriate classes. Make-ups cannot be done in the class in which you are enrolled.
· All enrolled students are required to sign-in before they enter the class.
· Studio etiquette is as follows: Hair pulled back out of your face, good dance shoes for your appropriate style, no jeans or gum allowed.
· Students are not allowed to bring outside food or drinks into the dance studio. Water bottles only.

· Only students who are enrolled in a class are allowed to be in the dance rooms. NO PARENTS, SIBLINGS OR FRIENDS ARE ALLOWED TO SIT ON THE SIDE. All other children not participating in a class must be under parent supervision while at the studio.
· We produce an annual recital every year. The basic cost of the recital is $45 per family. 
Costume fees are as follows: Pre-school - Sch-Age classes $65,  Pre-Teen, Teen and Adult classes $75, Competition classes $85. Recital fee and costume fees are due by February 30th every year. Costumes will be ordered in March for our summer shows, recital and fall shows.
·  Tuition, registration, costume and recital payments are non-refundable.
I have read and understand the studio policies and guidelines set forth by Metro Dance
X____________________________________________  Date:_____________________
